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"Were not our Hearts burning within us."
Luke 24:32
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POLICY CONCERNING 

CONTINUING DIAGONAL FORMATION 

Purpose: 

An increasingly educated society demands that Roman 
Catholic Deacons be knowledgeable and reliable 
witnesses of Gospel faith who proclaim the Church's 
teachings. The purpose of annual continuing diaconal 
formation is to ensure that every deacon of the 
Archdiocese pursues a reasonable and prudent plan of 
continuing education throughout his life and ministry in 
order to remain current on the Church's teaching, law, 
theological, moral and pastoral development, along with 
other aspects of the Church's life. In this way they form 
themselves in their role as clergy and are better enabled 
to act "in persona Christi, the Servant". 

The National Directory requires that the Archdiocese 
establish a program of on-going formation for deacons. 
This program of on-going formation is in addition to 
time allocated for an annual spiritual retreat or diaconal 
community retreat. Deacons are afforded many 
opportunities to obtain and complete the required 
contact hours through archdiocesan offerings in addition 
to on-going formation sponsored by the Office of the 
Diaconate. 

Deacons are required to complete continuing education each fiscal year. 
The particular norms determining sufficiency of CDF are issued by the 
Archbishop of Denver in cooperation with the Director of Deacons and 
the Diaconate Personnel Board. Hours are calculated on the basis of 
contact hours. 
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CDF REQUIREMENTS 

1. Each deacon in active ministry, regardless of age, is to complete 
30 hours of continuing formation every fiscal year.

2. Hours are to be reported via a Form sent out during 
the quarter by the Continuing Formation for Clergy 
Manger. Since attendance is required at 3 regional meetings 
per fiscal year, this is recorded on the quarterly Form also .

3. Since regional meetings include formation training, a Deacon is 
able to accrue 3 hours of Continual Deacon Formation credits per 
meeting.

4. Deacons are also required to attend a Convocation Day with the 
Archbishop. During this session, Deacons are given specialized 
training designed to assist them in their ministry. These 
sessions usually include 4 hours of information for the Deacon 
that can go towards his annual requirement.

5. While each deacon is free to select the formation materials/
sessions which will enhance his ministry, the content of the 
continuing formation is to adhere to the models of formation for 
deacons which include human, pastoral, spiritual, and academic 
formation. (Refer to the National Directory for guidance.)

6. Credit which can be claimed for participation in formation activity 
will typically consist of one contact hour for each continuing 
education hour reported.

7. As a guide for determining the credit for self study, the following 
can be used:

a. One hour of credit for 100 pages of reading material
b. One hour of credit for two hours of viewing

videotapes or listening to audiotapes.
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REPORTING OF CDF HOURS 

The Continuing Formation for Clergy Manager sends 
out an email on a quarterly basis with an electronic 
Form attached to record hours and Regional Meeting 
attendance and then submit.  



13 

GUIDELINES FOR TRACKING CDF CREDIT 

Deacons shall track their own CDF hours and report/record them 
on a quarterly electronic Form.  The accountability  belongs to 
the individual deacons to submit them on a quarterly basis.  

The Associate Director will review the hours of each Deacon in 
his Region on a quarterly basis and contact any individuals who 
have not completed or provided their hours during the meeting. 

The Continuing Formation for Clergy Manager will provide the 
completed spreadsheets to the Chairman of the Deacon Council and  
will identify those Deacons that are delinquent in their hours. 

Prior to the Deacon's assignment, the Director of Deacon Personnel 
review the CDP spreadsheets provided by the CFC Manager. If the 

Deacon is delinquent in his hours, the Director will consult with the 
Personnel Board for their recommendations and consideration. 
Continuing delinquent behavior will be forwarded to the Arch
bishop for his review. The Deacon will be required to provide an 
explanation of the delinquencies and an action plan to correct the 

delinquent behavior 

Deacons in Post-Ordination Formation are exempted from attending 
regional meetings, but are nevertheless encouraged to attend. How
ever, attendance at Post-Ordination sessions is mandatory; therefore, 
these hours need not be tracked and recorded. 










