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Chapter 2:  The Clerical State 
 
 

Overview 
 
This chapter provides an overview of the Office of Vocations within the Archdiocese of Denver. 
 The parts of this chapter are organized in the following manner: 
 
 Part 1 – Office of Priestly Vocations  
 
 Part 2 – The faculties, rights and obligations of those ordained to the priesthood 
 
 Part 3 – Consultative organizations for priests 
 
 Part 4 – Faculties, procedures, rights and obligations of deacons 
 
 Part 5 – Consultative organizations for deacons 
 
 

Part 1:  Office of Priestly Vocations 
 
The Office of Priestly Vocations is responsible for promoting and nourishing vocations to the 
diocesan priesthood in the Archdiocese.  This is accomplished through personal contact with 
prospective seminarians as well as through talks, presentations, and vocation promotion material 
given to individuals, parishes, schools, and large groups.  The Office of Priestly Vocations 
organizes and hosts retreats and events throughout the year to further the end of assisting 
individuals in their discernment of a priestly vocation.  The Office of Priestly Vocations is also 
responsible for assisting men throughout the application and acceptance processes for becoming 
a seminarian for the Archdiocese.  In addition to these duties, the Director of Priestly Vocations 
acts as the liaison between the formation faculty of the college seminarians of the Archdiocese 
and Saint John Vianney Theological Seminary in Denver. 
 
2.1.1.   Men interested in becoming diocesan priests in the Archdiocese should be 
referred to the Office of Priestly Vocations.  In a preliminary interview with the Director of 
Priestly Vocations, the prospect will be advised of the steps required to enter seminary and how 
he may cooperate in the process leading to acceptance as a seminarian for the Archdiocese. 
 
2.1.2.   Resources for those interested in consecrated vocations are also available 
through the Office of Priestly Vocations. 
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Part 2: The Priesthood 
 
"The priest ... is a man of mystery.  While he is called forth from among the members of the 
Church and ever remains human and a sinner, he is nonetheless set apart for sacred duty and 
thus is permanently marked with a special character.  He becomes by that which he has been 
marked a special participant in the continuing drama of salvation."  (Archbishop J. Francis 
Stafford, Pastoral Letter, In the Person of Christ, the Head of the Body: The Mystery of the 

Priestly Vocation, ¶ 22.) 
 
2.2.1.  Vicar for Clergy 
 
The Vicar for Clergy acts for and on behalf of the Archbishop in all matters related to priests 
and deacons. He is to be available to the needs of the priests of the Archdiocese, and to work in 
close association with the consultative organizations listed in Part 3.  He is to assure the 
Archbishop that canonical obligations for the pastoral care of the priests have been fulfilled.   
 
2.2.2.  Faculties 
 
Priests of the Archdiocese, at the time of ordination or incardination, receive the faculties of the 
Archdiocese. Extern and religious priests receive faculties when their application for ministry is 
accepted.   Reception of faculties is dependent upon meeting the background checks, as more 
fully set forth in the Code of Conduct and other criteria for being in good standing, including 
reading and agreeing to the Archdiocesan Code of Conduct.  Special faculties may be given to a 
priest because of a specific need in his ministerial appointment. 
 
 2.2.2.1. By the universal law of the Church, the following faculties are extended 
to those priests in good standing in the Archdiocese: 
 
 a. To preach the Word of God everywhere with at least the presumed 

consent of the pastor of the parish (canon 764). 
 
 b. To administer the sacraments and sacramentals except those prohibited 

by The Code of Canon Law or those requiring the sacred order of the 
Episcopate. 

 
 c. To preach to men and women religious in their churches or oratories 

with the permission of the competent superior (canon 765). 
 
 d. To make an exception for a just reason to the required age of sixteen for 

a sponsor at Baptism or Confirmation (canon 874§1, º2; 893§1) and provided 
that the selected sponsor has been confirmed (canon 874§1, º3).  Ordinarily the 
exception should be only by one year of age. 

  
 e. To admit a Christian who belongs to a non-Catholic ecclesial community 

to be a witness (not a sponsor) to Baptism and only in the company of a Catholic 
sponsor (canon 874§2). 
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 f. To administer the sacrament of Confirmation within his own territory to 

a baptized non-Catholic adult whom the priest has received into full communion 
with the Catholic Church (canon 883§2). 

 
  g. To confirm those in danger of death (canon 883§3). 
 
 h. To celebrate the Eucharist according to the norms of canonical and 

liturgical law (canon 900§2). 
 
 i. To concelebrate the Eucharist unless the welfare of the Christian faithful 

requires or urges otherwise but with due regard for the freedom of each priest to 
celebrate the Eucharist individually, although not during the time when there is a 
concelebration in the same church or oratory (canon 902). 

 
 j. To consume food or drink before the second or third celebration of the 

Eucharist on the same day (canon 919§2). 
 
 k. To celebrate the Eucharist while seated, but without the people present, if 

one is sick or elderly (canons 930§1; 906). 
 
 l. To celebrate the Eucharist by using the text of any approved Mass if one 

is blind or suffering from another infirmity with someone present to help him 
(canon 930§2). 

 
 m. To celebrate and distribute the Eucharist on any day and at any hour, 

except those excluded by liturgical laws of the universal or particular church 
(canon 931). 

 
n. To celebrate the Eucharist in any suitable place (canon 932). 
 
o. To celebrate the Eucharist according to the extraordinary form of the 
Latin Rite privately or among a stable group of the faithful who request such 
celebration. 

  
 p. To those who have the habitual faculty to hear confessions by office or 

by concession to exercise that faculty everywhere unless it has been restricted by 
the local ordinary.  Presbyters belonging to this or another diocese, religious 
institute or institute of apostolic life who do not have faculties for hearing 
confessions from their own ordinary or who have this faculty restricted by their 
own bishop, religious superior or the law itself, are likewise restricted by the 
Archbishop (canon 967-969). 

 
 q. When the penitent is in danger of death, to hear confessions anywhere 

and absolve from any kind of censures and sins with the obligation of recourse 
in case of recovery (canons 976; 1357§3). 
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 r. To absolve in the sacrament of Penance anyone from censures except 

those specifically reserved to the Holy See (canon 1355).  Censures reserved to 
the Holy See are: 

 

   i. Desecration of the Consecrated Species (canon 1367). 

   ii. Use of physical force against the Roman Pontiff (canon 1370). 

  iii. Absolution of an accomplice in a sin against the 6th 
commandment (canon 1378). 

   iv. Having consecrated a bishop without a pontifical mandate (canon 
1382). 

   v. Being consecrated a bishop without a pontifical mandate (canon 
1382). 

   vi. Direct violation of the sacramental seal (canon 1388). 
 
 s. To absolve in the internal forum anyone of the faithful from a latae 

sententiae penalty which has not been declared, established by the law but not 
reserved to the Holy See, namely apostasy, heresy, and schism (canon 1364§1), 
physical attack on a bishop (canon 1370§2), pretended celebration of the 
Eucharist or conferral of sacramental absolution by a lay man or woman (canon 
1378§2), false accusation of a confessor of solicitation (canon 1390§1), 
attempted civil marriage of a non-clerical religious in perpetual vows (canon 
1394§2) and procured abortion (canon 1398).  This faculty may be exercised by 
the confessor only within the confines of this Archdiocese and on behalf of any 
persons regardless of their domicile or the place where the penalty was incurred 
(canon 1355). 

 
 t. To carry the Oil of the Sick in a respectable manner so that in case of 

necessity the sacrament of the Anointing of the Sick may be administered 
(canon 1003§1). 

 
 u. To impart blessings except those reserved to the Roman Pontiff and 

bishops (canon 1169§2). 
 
 v. After consultation with the Archbishop, to grant ecclesiastical funeral 

rites to baptized members of a non-Catholic church or ecclesial community 
unless this would be evidently contrary to the will of the decedent and provided 
the decedent’s own minister is unavailable (canon 1183§3). 

 
 w. To repeat the liturgical services on Good Friday and to celebrate an 

additional Mass on the Vigil of Easter after the celebration of the Vigil 
(Congregation for the Sacraments and Divine Worship, January 13, 1971). 
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 2.2.2.2. By the universal law of the Church, the following faculties are granted to 
pastors of parish communities: 
 
 a. To exercise the pastoral care of the community entrusted to him under 

the authority of the Archbishop so that for this community he may carry out the 
offices of teaching, sanctifying, and ruling with the cooperation of other 
presbyters or deacons and with the assistance of the lay members of Christ’s 
faithful. 

 
 b. To act in the person of the parish in all juridic (canonical) matters 

according to law. 
 
 c. In case of necessity, to have someone else satisfy the Missa pro Populo 

on Sundays and Holy Days of Obligation (canon 534§1). 
 
 d. In case of necessity, to celebrate the Missa pro Populo on another day 

(canon 534).  
 
 e. To assist, by virtue of their office, at the marriage of both subjects and 

non-subjects provided one of the parties is of the Latin rite, but only in the 
pastor’s own parish (canon 1109). 

 
 f. To delegate the faculty to assist at the marriages generally or for a 

particular marriage (canon 1111§1)(the delegation is to be given in writing and 
the fact of delegation is to be noted in the marriage record). 

 
 g. To grant permission for the marriage between Catholics or between a 

Catholic and baptized non-Catholic party to be celebrated in a Catholic Church 
or oratory other than the parish church of the Catholic parties (canon 1118§1). 
Only the Archbishop or his designee can permit marriages between Catholics or 
between a Catholic and a baptized non-Catholic to be celebrated in a suitable 
place other than a Catholic church (canon 1118§2). 

 
 h. To suspend the obligations of a vow for as long as its fulfillment would 

prejudice such a person if one has power over the matter of the vow (canon 
1195). 

 
 i. To dispense from private vows made by a person belonging to the parish 

to which the pastor is assigned and also by a visitor within the parish, but only if 
no injury is done to the acquired rights of others (canon 1196). 

 
 j. To commute to a lesser good what has been promised by a private vow 

made by a person belonging to the parish to which the pastor is assigned and 
also by a visitor within the parish’s territory (canon 1197). 

 
 k. To suspend the obligations of a promissory oath.  This faculty may not 
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be exercised if the suspension from the oath would tend to prejudice those who 
refuse to remit its obligation (canon 1203). 

 
 l. To dispense or commute a promissory oath.  This faculty may not be 

exercised if the dispensation from the oath would tend to prejudice those who 
refuse to remit its obligation (canon 1203). 

 
 m. To dispense, in individual cases and for a just cause, from the observance 

of a day of precept (i.e. a Holy Day of Obligation or day of penance (Ash 
Wednesday, Good Friday)) or to commute the obligation into some other pious 
work.  This faculty may be exercised on behalf of one’s own parishioners or of 
one visiting within the boundaries of the parish (canon 1245).   

 
 2.2.2.3. By virtue of the power granted to him by the universal law of the Church, 
the Archbishop grants the following faculties: 
 
 a. To pastors, parochial vicars, and other priests with the approval of the 

pastor to baptize an adult (i.e. one who has completed his or her seventh year) 
without previously referring the matter to the Archbishop and to administer 
Confirmation and Eucharist immediately (canon 863). 

 
 b. To pastors, parochial vicars, and other priests with the approval of the 

pastor to baptize an adult who is not domiciled within the parish to which the 
priests are assigned, provided the adult has been admitted to the catechumenate 
in their parish.  Notification of admission to the catechumenate and of the 
reception of Baptism should be made to the person’s proper pastor (canons 
857§2; 851§1). 

 
 c. To pastors, parochial vicars and other priests with the approval of the 

pastor to receive into the Church an adult already baptized in a non-Catholic 
Church, who does not dwell within the confines of the parish to which they are 
assigned, provided the person took the course of instructions in the Catholic 
faith within their parish. 

 
 d. To priests, if priests are lacking and for a just cause, to celebrate the 

Eucharist twice on weekdays and even, if pastoral necessity requires it, three 
times on Sunday and Holy Days of Obligation (canon 905§2). 

 
 e. To priests incardinated and having an assignment in the Archdiocese, to 

whom this faculty is not given by the law itself, the Archbishop grants the 
habitual faculty to hear confessions (canon 967§2).  This faculty is not lost by 
loss of assignment. 

 
 f. To all parochial vicars, the general faculty to assist at marriages within 

the boundaries of the parish to which they are assigned (canon 1111). 
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 g. To pastors and parochial vicars assigned to a parish, to allow 
ecclesiastical funeral rights for an unbaptized child if the parents had intended to 
have the child baptized (canon 1183§2).   

 
 h. The Archbishop has delegated pastors and provincial vicars, chaplains 

and rectors to dispense the faithful from the Eucharistic fast for a just cause.  
Such delegation ceases when the Episcopal See is vacant. 

 
 2.2.2.4. Faculties of non-incardinated resident priests and deacons: 
 
 a. Ordinarily, the Archbishop grants faculties to non-incardinated resident 

priests or deacons for the duration of their stay within the Archdiocese.  
Reception of faculties is dependent upon meeting the background checks, the 
Archdiocesan Code of Conduct and other criteria for being in good standing. 

 
 b. Requests for faculties must be made in writing with appropriate 

documentation (e.g. explanatory letters from one’s ordinary) to the Archbishop.  
Questions concerning this procedure may be referred to the Vicar for Clergy.   

 
 c. In case of emergency, non-incardinated resident priests or deacons 

desiring faculties may contact the Vicar for Clergy or the Vicars General for 
information and guidance.   

 
 2.2.2.5. Priests from outside of the Archdiocese receive faculties from their 
proper bishop.  If they possess the faculty of preaching or hearing confessions from their own 
ordinaries, they may presume the faculty to preach and to celebrate the sacrament of 
reconciliation within the Archdiocese, unless the Archbishop or the Vicar for Clergy has 
specifically denied that faculty.   
 
 a. Priests wishing to remain an indefinite period of time and minister in the 

Archdiocese must obtain permission of the Archbishop.  An intended stay of 
over one month necessitates requesting permission for Archdiocesan faculties 
from the Archbishop.  

 
 b. This permission is given in writing through the granting of priestly 

faculties of the Archdiocese.  These faculties are not to be presumed.  
 
 c. Prior to reception of faculties, the priest must present all information 

requested by the Vicar for Clergy and fulfill requirements of good standing.  
 
 d. In order to maintain accurate clergy records, all written requests for the 

faculties of the Archdiocese are to be directed to the Vicar for Clergy.  A 
background investigation, accurate and complete provision of additional 
information by the one requesting faculties, and a letter of recommendation from 
one's proper ordinary with his approval, are necessary prior to the reception of 
faculties from the Archbishop. 
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 e. Priests of religious institutes or societies of apostolic life obtain the 

faculties of the Archdiocese before their appointment to pastoral ministry within 
the Archdiocese.  Religious priests receiving permission to live in the 
Archdiocese do not automatically enjoy faculties of the Archdiocese unless 
these have been specifically requested and granted. 

 
 f. Priests of religious institutes, societies of apostolic life or from other 

dioceses are to inform the Vicar for Clergy immediately if there is additional 
information that should be communicated prior to the granting or continuation of 
faculties.  The ordinary of a priest incardinated in another diocese and 
seeking/with faculties in the Archdiocese is to inform the Vicar for Clergy if, for 
any reason, the letter of recommendation or approval of such priest is questioned 
or withdrawn.   
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2.2.3.  Salary and Benefits 

 

Since clerics dedicate themselves to ecclesiastical ministry, they deserve remuneration which is 
consistent with their condition… (can. 281 §1). Priests under the auspices of the Archbishop 
will receive remuneration according to their condition (see list of conditions below).  Additional 
compensation may be paid depending upon a priest’s condition, taking into account the nature 
of their function and the conditions of places and times. Priests will typically fall into one of the 
following 5 conditions of life. If there is a question about which condition applies to a priest, the 
matter will be handled on a case-by-case basis. 
 
Condition A- A priest assigned to full time ministry as: a pastor (or administrator) of a parish, a 
seminary professor or formator, an episcopal vicar, a director of a curial office. 
 
Condition B- A priest assigned to full-time ministry as: a parochial vicar or on special 
assignment (e.g., further studies). 
 
Condition C- A priest in unassigned ministry. 
 
Condition D- A priest who is on a leave of absence from ministry. 
 
Condition E- A retired priest. 
 
The Archdiocese of Denver Clergy Benefit Schedule, which is updated annually and supplied to 
pastors and business managers each spring to aid in the budget process, will indicate the base 
salary level and additional compensation amounts, including an additional 7.65% compensation 
to partially compensate priests (except for retired priests) for their self-employment tax. 
 
A priest who is on administrative leave, but not Condition D (e.g., sabbatical, medical/sick, 
suspension during an investigation, etc.) will receive the same level of compensation that he 
was earning prior to the leave until such time as his administrative leave ends and his condition 
is established. 
 
Priests in all conditions are due the base salary, which presumes room and board are being 
provided. In the event that room and board are not being provided, additional compensation will 
be considered on a case by case basis so as to ensure that can. 281 is followed. 
 
Priests in Category C will only receive the base salary. 
 
Priests in Condition E who are incardinated, are paid through the priest pension plan, which 
shall not be less than the base salary. When a retired priest resides and or assists in a parish, the 
parish may pay additional compensation.  Such compensation is determined by the pastor of the 
parish. 
 
Priests who are in Conditions C, D, and E are eligible for additional compensation from the 
Archdiocese on a case-by-case basis so as to provide for the necessities of their life as well as 
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for the equitable payment of those whose services they need. 
 
When a priest receives additional compensation, i.e., stipends for seminary or sacramental work, 
gifts, etc., he is encouraged to heed can. 282 §2 and apply excess funds to the good of the 
church and works of charity. 
 
Priests may be reimbursed for certain necessary expenditures (Ref:  Chapter 10 – Parish 
Business Practices within the Territory of the Archdiocese - Categories for Reimbursement of 
Priests). 
 
 2.2.3.1. The amount paid in the categories of the mileage reimbursement, 
education allowance, retreat fee, priests' convocation fee and supply priest compensation are 
announced annually and are contained in the schedule noted in Chapter 10 – 10.1.24. 
 
 2.2.3.2. Every priest is entitled to adequate living arrangements that include food 
and lodging.  The parish will provide these arrangements. 
 
 2.2.3.3. While needy parishes may negotiate an amount less than the standard rate 
for sacramental services as defined annually for the supply priests, it is hoped that supply priests 
would not expect a needy parish to pay more than the parish could afford. 
 
 2.2.3.4. Archdiocesan priests receive medical and other health benefits through 
the Archdiocese of Denver Welfare Benefits Trust (Ref: Chapter 12). The priest’s employer 
(e.g., a parish or  Catholic institution) pays the insurance premium and the priest pays the 
employee shared costs.  Priests from religious orders or other communities receive such medical 
insurance from the respective orders/communities. 
 
 2.2.3.5. Archdiocesan priests also receive dental insurance through the 
Archdiocese of Denver Welfare Benefit Trust (Ref. Chapter 12) dental insurance plan.  The 
priest’s employer (e.g., a parish or Catholic institution) pays the insurance premium and the 
priest pays the employee shared cost.  Priests from religious orders or other communities 
receive such dental insurance from the respective orders/communities. 
 
 2.2.3.6. Each priest who is incardinated into the Archdiocese is part of the 
Archdiocese of Denver Priest Pension Plan, subject to certain conditions (Ref. Chapter 12).  
Priests from religious orders or other communities cannot participate in the Archdiocese of 
Denver Priest Pension Plan. 
 
 2.2.3.7. Each priest may take four weeks of vacation on an annual basis.  The 
priest is asked to find a replacement for himself, if possible.  In the case of a parochial vicar, the 
replacement priest must be acceptable to and approved by the pastor.  The replacement priest is 
to be paid by the Catholic institution or parish. 
 
 2.2.3.8. A priest unable to continue in his current assignment because of personal 
illness may be granted a sick leave by the Archbishop.  The priest may continue on full salary 
during the time of authorized sick leave; provisions will be made for room and board. 
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 2.2.3.9. In those situations where Archdiocesan priests are sent outside of the 
territory of the Archdiocese for an extended period of time, guidance has been provided in 
Postquen Apostoli (1980) and more specifically in canon 1271.  Based on the experience of the 
Archdiocese and its missionary seminary, Redemptoris Mater House of Formation, additional 
guidelines have been developed which include the following: 
 
  a. Priests sent to minister in a different diocese: 
 
   i If  a  priest is sent to work in another diocese in need, the bishop 

a quo and the bishop ad quem must agree on a five-year renewable 
contract. 

 
   ii. If a priest is sent to a wealthy country, usually the diocese ad 

quem takes care of the stipend, health benefits payments and retirement 
benefits. 

 
   iii. If a priest is sent to a third-world country, usually the diocese ad 

quo takes care of stipend, health benefits payments and retirement 
benefits. 

 
  b. Priests sent for the itinerant evangelization 
 
   i. If  a priest is sent for the itinerant evangelization, the obligation 

of the diocese a quo is to provide for healthcare and retirement benefits, 
while for the stipend the priest lives his  condition of being itinerant. 

 
   ii. If a priest is sent for itinerant evangelization with a decree, the 

Archbishop will provide the priest with a Letter of Good Standing. 
 
  Additional considerations for such situations have been established and are 

monitored and implemented by the Office of the Vicar for Clergy, in 
consultation with the Director of Human Resources of the Office of FAP.  
However, every instance (whether it is under either scenario above) has to be 
individually evaluated by the Archbishop based on its own merits according to 
natural and canonical equity. 
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2.2.4.  The Spiritual Life 
  
This section singles out cherished and proven spiritual disciplines which lead a priest to be in 
union with the author and source of the Priesthood--Jesus Christ, our High Priest. Only through 
communion with Christ through personal prayer, reading of Sacred Scripture and the sacraments 
is the priest able to come to know and love Christ and serve the Church.  Priests of the 
Archdiocese are called to grow in holiness and to deepen their spiritual lives by personally 
assuming the practice of most, if not all, of the following spiritual disciplines.  
 

2.2.4.1.       "Priests fulfill their chief duty in the mystery of the Eucharistic Sacrifice. In 

it the work of our redemption continues to be carried out. For this reason, priests are strongly 

urged to celebrate Mass every day... " (PO 13). Priests as persons are sometimes overwhelmed 
by the challenges of the modern world and by the needs of the People of God. In their care and 
effort to minister, priests need to remember that a priest's "pastoral love flows mainly from the 
Eucharistic Sacrifice, which is therefore the center and root of the whole priestly life" (PO 14). 
The priest, in imitation of Christ, is called to lay down his life for his people as symbolized in 
the Eucharist.  To this end, each priest of the Archdiocese should prepare carefully for the 
celebration of the Eucharist, and see the Eucharistic Sacrifice as the heartbeat of his priestly life, 
which nourishes and sustains his ministry to the People of God.  
 

2.2.4.2. Believing that the entire life and work of a priest is a prayer offered to the 
Father in and through His Son Jesus, priests should deepen this reality by singling out certain 
moments of the day in formal prayer with the Lord. Only through prayer does intimacy with 
Christ grow and deepen and is the priest better able to serve God's people. In particular, the 
people of God are visibly encouraged by the priests' "daily conversation with Christ the Lord in 
visits of personal devotion to the Most Holy Eucharist” (PO 18). Priests are encouraged to 
spend some time each day in prayer before the Blessed Sacrament.  
 

2.2.4.3. Praying the Liturgy of the Hours daily is a canonical obligation but not 
imposed under threat of sin.  It is a call from God that priests warmly and freely welcome at the 
moment of ordination.  By means of the Liturgy of the Hours, the Church sees the sanctification 
of time and persons being accomplished.  For a priest, prayer is a primary duty and is essential 
for priestly ministry. Priests and deacons aspiring to priesthood are obliged to pray the Liturgy 
of the Hours daily.  Seminarians and deacon candidates should be introduced to and encouraged 
to pray the Liturgy of the Hours, since it is the official prayer of the Church and gives a firm 
liturgical direction to their prayer. 
 
Priests should promote this treasury of prayers to the laity, particularly through its common 
celebration in the local parish. When possible the priest should lead the people of God in this 
form of prayer.  
 

2.2.4.4. Priests, as ministers of reconciliation, recognize their own need for 
forgiveness and the mercy of the Good Shepherd who searches out the sinner (Lk 15). Priests of 
the Archdiocese should avail themselves of the sacrament of Penance on a regular basis, and, if 
possible, have a regular confessor. Through regular celebration of the sacrament of 
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Reconciliation, priests will be better confessors for their people. Priests are also encouraged to 
make a daily examination of conscience.  Priests, along with their brother priests, and the 
Archbishop, should gather annually during the Lenten season to participate in a Day of 
Recollection and to celebrate the sacrament of Reconciliation.  
 

2.2.4.5. Recognizing the value of retreating for prayer and reflection, coupled 
with the benefits of coming together in priestly community, priests of the Archdiocese are 
required to participate in a five day annual retreat offered by the Archdiocese. Exceptions to this 
must be approved by the Vicar for Clergy.  Each priest is to inform the Vicar for Clergy which 
retreat he will attend.   
 
An amount, determined by the Archdiocese, is to be allocated from the parish or Ecclesiastical 
Organization’s budget for a priest's yearly retreat (See 2.2.3.1.).  Besides the yearly retreat, 
deans are encouraged to gather their priests together for regular deanery days of recollection. 
Such a practice of deaneries praying and reflecting together is recommended at least once a 
year.  
 
As exemplified in the spiritual writings of St. John of the Cross, St. Theresa of Avila and St. 
Ignatius of Loyola, spiritual direction is an essential component for deepening one's 
commitment to Christ and the Church. Every priest is strongly encouraged to be guided in his 
prayer life by finding a spiritual director according to his choosing.  
 

2.2.4.6. Priests are encouraged to read the Sacred Scriptures each day. Through 
daily listening to the Word of God in their heart (lectio divina), priests are led to a deeper 
knowledge of Jesus Christ. The priests of the Archdiocese are encouraged to update one another 
on good spiritual reading that would be helpful to one another in their own ministry and 
spiritual development. Suggestions and summaries of good resources are encouraged to be 
submitted to the Office of the Vicar for Clergy by priests themselves so that they may be 
considered for publication.  
 

2.2.4.7. Priests are to support and encourage the development of priests' 
prayer/ministry support groups, in particular the Jesus Caritas and other priest support groups.  
 

2.2.4.8. The Archdiocese is especially entrusted to the prayers and intercession of 
Mary, the Immaculate Conception. Each priest is encouraged to foster personal devotion to the 
Blessed Virgin through a daily recitation of the Rosary and the Angelus. Where possible, church 
bells should ring at noon and 6:00 p.m. to remind the faithful of Mary's intercession through our 
praying the Angelus.  
 

2.2.4.9. Every priest is a vocation director through his sacramental relationship 
with the people he serves.  Each priest is to encourage young persons to listen to the Word of 
God within their lives. Priests are strongly encouraged to annually sponsor a Holy Hour for 
vocations in their parishes and develop parish vocation committees to help instill the idea of 
vocations in parish members. 



Chapter 2                     July 1, 2015 

 

 
2.2.5.  Theological Education  
 
The continuing theological education of the diocesan priest is important not only for the priest 
personally, but also for the people he serves.  Priests are called to the pastoral care of the People 
of God and therefore are called to teach the people in the ways of Christ and His Church. 
Accountable to the Church through the Archbishop, priests must keep abreast of the current 
theological advancements and the teaching of the Magisterium. With this in mind, the 
Archdiocese asks the following of her priests: 
 

2.2.5.1. Each year there are Presbyterate meetings called by the Archbishop. The 
topics, chosen by the Archbishop, deal with current issues within the Universal Church or the 
Archdiocese. These meetings serve as an excellent time for the priests of the Archdiocese to 
gather in prayer and fraternity with their Archbishop. The meetings are required for the priests 
of the Archdiocese.  
 

2.2.5.2. Workshops will cover a variety of topics.  The facilitators of these 
workshops will be qualified persons from outside and inside the Archdiocese.  Since these 
workshops are informal, they offer the opportunity for dialogue, small group discussion and 
questions.  Priests are encouraged to attend other workshops, not sponsored by the Continuing 
Education for Priests Committee, held outside or within the Archdiocese, e.g., those sponsored 
by Saint John Vianney Theological Seminary, Regis University and the Augustine Institute.  
Time, location and topic for workshops sponsored by the Archdiocese will be published in the 
priests’ mailing.   
 

2.2.5.3. The annual priests' convocation is an excellent time for the priests of the 
Archdiocese to gather in a relaxed setting to share camaraderie and prayer. The convocation has 
a two fold purpose: 1) The Archbishop will be present and have a specific agenda; and 2) there 
will be a topic chosen for study at the convocation with time allotted for reflection by the 
priests. The gathering is a good opportunity for priests to share ideas with each other and enjoy 
each other’s company. The convocation is highly recommended.  
 

2.2.5.4. At the scriptural, liturgical and catechetical conferences, a wide variety of 
topics are presented by nationally and internationally-known speakers from various academic 
faculties and ministries to satisfy the continuing education needs of priests, deacons, pastoral 
ministers, and educators.   
 

2.2.5.5. In addition to the priests' convocation and retreat funds, each parish or 
related Ecclesiastical Organization is to annually provide the priest with a set amount of money 
for their continuing education. These monies may be used for workshops, study, theological 
books or journals. 
 

2.2.5.6. Priests, as professional ministers, are to participate in a minimum of 20 
hours of theological study per year. This includes any activity that is related to the study of 
some branch of theology, i.e., sacred scripture, dogma, sacramental, moral, liturgical, 
spirituality, canon  law.  Each clock hour of a theological seminar, academic course, or 
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workshop equals one hour of continuing education. Presbyterate meetings and retreats are not 
included in these hours.  The purpose of this requirement is to promote the highest quality of 
ministry and to encourage continuing spiritual and professional growth in the individual priest.   
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2.2.6.  Sabbaticals 
 
A sabbatical is an educational or spiritual experience available periodically so that a priest may 
maintain his effectiveness and expertise in ministry. Sabbaticals are primarily initiated by the 
priest himself as a way to pursue his spiritual and theological interests.  
 
The various sabbatical programs available offer resources in two basic areas: 1) spiritual and 
personal growth; and 2) growth in spiritual and theological knowledge and understanding. The 
choice of the best program is primarily the responsibility of the priest after consulting with the 
Vicar for Clergy, and with the final approval of the sabbatical by the Archbishop.  
 

2.2.6.1. A sabbatical will be defined as an extended period of time away from a 
priest's normal assignment: 1) for the purpose of spiritual and personal growth at a place 
established for those purposes; and 2) for the purpose of study in a formal program which will 
allow the priest to become more effective, skilled and knowledgeable. A sabbatical is 
distinguished from other authorized leaves such as vacation, sick leave, and assigned or special 
studies.  
 

2.2.6.2. Sabbaticals shall ordinarily be for one academic semester, a maximum of 
six months, depending on the semester structure of the particular program.  
 

2.2.6.3. Priests ordained for and incardinated in the Archdiocese are eligible to 
apply for a sabbatical after every ten years of service to the Archdiocese.  
 

2.2.6.4. A priest's absence from his assignment for a sabbatical shall be 
determined in light of the needs of his present assignment. The determination is made following 
consultation with staff members and depends on the availability of a priest replacement. The 
Vicar for Clergy is also consulted.       
 

2.2.6.5. A priest on sabbatical retains his right to salary and benefits from the 
parish or ecclesiastical office to which he is assigned.  In a situation where the sabbatical occurs 
during the transition time between two assignments, the last place of assignment will ordinarily 
continue to pay his salary and benefits.  
 

2.2.6.6. The cost of the sabbatical, including travel, living expenses and program 
costs will be shared by the Archdiocese through funds available to the Office of Continuing 
Education for Priests and by the priest himself. The priest is to pay 20% of the total cost and the 
Archdiocese will pay the remaining 80% of the cost up to $10,000.  
 

2.2.6.7. At the conclusion of the sabbatical, the priest is asked to share his 
experience with the Director of Continuing Education for Priests. He should prepare a written or 
verbal report which includes the following: 1) an evaluation of the quality of the program; 2) an 
assessment of whether the program should be recommended to others; and 3) an explanation of 
how the sabbatical experience will be of value to his ongoing ministry.  
 



Chapter 2                     July 1, 2015 

 

2.2.6.8. The Archbishop and the Vicar for Clergy shall be responsible for the 
administration of this policy.  
 

2.2.6.9. Procedures are as follows: 

a.      A priest interested in a sabbatical shall consult with the Vicar for Clergy 
regarding the various options that are available to him.  

b.      The applicant sends a letter of request and initial proposal to the Vicar 
for Clergy.  

c.      Applications must be submitted at least 15 months prior to the beginning 
of the sabbatical leave, which would typically commence in June of a given 
fiscal year.  

d.      After consultation with the Vicar for Clergy, the request will be provided 
to the Archbishop.  

e.      If approved, the priest will receive a letter from the Archbishop 
authorizing his participation.  

 
2.2.6.10. The method of selection of priests is based upon:  

a.      Fulfillment of eligibility requirements.  

b.      Personal interest and need for personal growth.  

c.      Relationship to the overall needs of the Archdiocese.  

d. Availability of the applicant at a particular time and the availability of 
replacement personnel, if required.  

e.      Quality of the program and potential for benefitting from the experience. 

f.       Seniority (length and quality of previous service). 

g.      Plans for future service to the Archdiocese.  

h.      Date of application in relation to other applicants.  
 

2.2.6.11. Funding for a sabbatical is available for only 3 priests a year.  
 

2.2.6.12. It is the responsibility of the priest going on sabbatical, in consultation 
with the Vicar for Clergy, to make arrangements so that the essential work in his assignment is 
covered. In an instance where substitute help is necessary, it is the responsibility of the priest to 
obtain such assistance. Substitute help is paid for by the place of assignment.  
 

2.2.6.13.    It is the responsibility of the Vicar for  Clergy to gather information about 
sabbatical programs and to make this data available to the priests of the Archdiocese upon their 
request.  
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2.2.7.  Leave of Absence 

 
For various reasons a priest may request a leave from active priestly ministry.  The Archbishop 
may grant the leave of absence and determine its length.  The Archbishop or the Vicar for 
Clergy will determine if the priest's health insurance premiums and retirement contribution will 
be paid by the Archdiocese for up to one calendar year.  The Archbishop must approve any 
extension during the priest's leave of absence, 
 
  2.2.7.1. If during this leave of absence the priest attempts marriage, either civil or 

canonical, all medical benefits will cease.  He also incurs automatic suspension by 
canon  law. 

 
 2.2.7.2. The immediate effects of resignation or of a leave of absence are: 
  
  a. A priest who is on a leave of absence may not baptize, celebrate Mass, 

preach, witness marriages, or hear confessions without the special permission of 
the Archbishop.  This restriction would not be valid for those sacramental 
ministries provided for by canon law if the danger of death occurs. 

 
  b. A priest who has resigned or is on a leave of absence must not in any 

way present himself as a representative of the Church either in or outside the 
Archdiocese.  He must not become involved in any of the official activities of a 
parish or of a Catholic institution in such a way that people might mistakenly 
consider him to be a part of the active pastoral ministry. 

 
  c. A priest on leave of absence who is not legally impeded from doing so 

may receive the sacraments, and he has a right to the courtesy, charity and 
understanding of his brother priests and of the people in the community. 
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2.2.8.  Rectories 

 
All priests in active Diocesan ministry are expected to live in a parish rectory. The rectory is the 
residence of all the priests who live there: pastor, parochial vicars and priests in residence alike. 
The privacy of each priest must be respected and should be planned for in the construction or 
purchase of a rectory. 
  
2.2.8.1 Residents- Only clergy and seminarians are allowed to reside in rectories.  Family 
members and other non-clerics are not to live in the rectory without the written permission of 
the Vicar for Clergy.  Without specific approval of the Archbishop or the Vicar for Clergy, 
clergy from outside the diocese may not take up residence in the rectory or work at a parish. A 
person who stays in a rectory longer than 14 days is considered to be in residence. 
 
2.2.8.2 Guests- When appropriate privacy allows, family and friends of a priest may stay in the 

rectory as guests.  A parent or guardian must accompany all minors. Family members of 
the priest resident who are minors (nephews, cousins, etc.) should typically not stay 
overnight in the rectory unless they are accompanied by their parent or guardian.  
Should an extraordinary circumstance arise, the dean should be notified. Minors who are 
not a family member of the priest resident are not permitted as guests in a parish rectory 
unless a parent or guardian accompanies them. 

 
2.2.8.3 Food- Refer to 2.2.3.2 
 
2.2.8.4 Furniture- The parish is to provide a rectory that is adequately furnished in a 

contemporary manner. All furniture, appliances, electronics, artwork, tools, etc., that are 
purchased by a parish, remain the property of the parish. If a priest decides to purchase 
personal furniture with his own money, and dispose of the furniture owned by the 
parish, the priest will be responsible for the replacement of any items he takes with him 
when he leaves the parish. 

 
2.2.8.5 Pets- Pet ownership is a personal preference. When multiple priests reside in the same 

rectory, they should be sensitive to each other’s preferences and/or allergies. As in all 
areas of communal living, fraternal charity should prevail and mutual agreements should 
be made. The parish never pays expenses associated with owning a pet.  This includes 
the wear and tear of the rectory, i.e., carpet, walls, furniture, and yard. 

 
2.2.8.6 Entering- In keeping with can. 1283, 2°, pastors (or administrators) are to prepare and 

sign an accurate and clear inventory of the rectory, including its condition. Other priests 
who reside in the rectory will prepare and sign an inventory in reference to their 
personal quarters. The inventory should also include record of furniture, artwork, and 
other personal items of significance that a priest brings with him when he begins 
residency. 

 
2.2.8.7 During Residency- The pastor (or administrator), working with the other residents of the 

rectory, should review and revise the inventories on an annual basis and make note of 
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changes, e.g. new furniture, wear and tear, etc. 
 
2.2.8.8 Leaving- When a priest vacates a rectory the inventory will be referenced. The parish 

will provide standard cleaning, i.e., house cleaning and carpet cleaning. The parish will 
pay for refurbishment, painting, furniture purchases, etc., when wear and tear has 
occurred in a typical manner. The priest will be responsible for refurbishment expenses 
when, due to his preferences and choices, wear and tear has occurred in an extraordinary 
manner, e.g., smoking, pet ownership, untidiness, etc. The pastor (or administrator) will 
oversee the leaving of resident priests. The pastor, together with members of the parish 
finance council, will review the inventory and examine the condition of the rectory 
when the pastor leaves. The dean (or if necessary the Vicar for Clergy or Vicar General) 
will settle any disputes that arise in this area. 
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2.2.9.  Health  
 
Proper health care indicates an awareness of the essential unity between the physical, 
intellectual, emotional, and spiritual well being of a person. Just as the priest is responsible to 
pursue programs of spiritual enrichment and continuing education, a priest should develop and 
practice good health habits in order that he may minister effectively.  
 
A priest's responsible care of his physical, psychological and emotional health is both an act of 
stewardship for a part of God's creation, and a sign to others, inviting them to join in the care of 
human life and all that sustains it. The body is to be a temple of the Holy Spirit that glorifies 
God (I Cor 6, 19-20). Therefore, every priest is encouraged to develop a personal program of 
health care which should include: health education, frequent medical examinations, proper 
nutrition, exercise, adequate periods of rest, and the elimination of addictive habits which are 
known to be harmful to human health. 
 

2.2.9.1.     The Priests' Continuing Education Committee shall sponsor periodic 
educational programs directed towards improving the understanding and the care of the physical 
health of the priests. Attendance is highly recommended.  
 

2.2.9.2.     Every priest of the Archdiocese who is under the age of 40 should have a 
complete physical examination by the physician of his choice every two years. Every priest who 
is over the age of 40 should have a complete physical examination every year.  
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2.2.10.  Substance Abuse  
 
The Archdiocese, in accordance with the counsel of professional authorities, recognizes 
alcoholism and other substance dependencies as treatable illnesses, which in justice and charity 
demand our enlightened concern. 
 
 2.2.10.1. A priest may not perform his ministry under the influence of alcohol or 
substance abuse. 
 
 2.2.10.2. The Archdiocese will assist the priest to seek treatment for alcohol and 
substance abuse. 
 
 2.2.10.3. Present or future assignment(s) will not be affected upon satisfactory 
completion of treatment as long as the assignment would not jeopardize maintenance of 
beneficial results or in the case of a future parish assignment, put the parish at risk.  If treatment 
is refused or the problem is aggravated, further therapy or some appropriate other action will be 
considered as a condition for continued ministry.  
 
 2.2.10.4. Should time away from one's assignment be needed to facilitate 
treatment, the Archdiocese will assist in coverage and financial arrangements. 
 
 2.2.10.5. Proper treatment will depend on such factors as duration of onset, degree 
of impairment, physical and psychological complications, and social and vocational 
complications. Effective treatment may take place in three ways: 
 

a. Care which consists of detoxification and, if needed, physical 
stabilization and continued counseling sessions, group sessions, e.g. AA 
meetings.  

 
 b. Inpatient rehabilitation, probably for a longer period of time, wherein the 

patient is helped to embrace a new value system and lifestyle enabling him to 
live peacefully and productively without chemicals. 

 
c. A diagnostic work-up either on an outpatient or inpatient basis.       

 
2.2.10.6. The Vicar for Clergy maintains current lists of persons, programs and 

resources to aid persons who have an addiction. These resources shall be made available to 
those who have identified an addiction in their lives and who seek help with addiction. 
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2.2.11.  Mass and Stole Fees 

 

It is recommended earnestly to priests that they celebrate Mass for the intention of the faithful, 
especially the needy, even if they have not received an offering.  (canon 945§1).  It is the policy 
of the Archdiocese that the priests celebrate Mass for the intentions of the faithful, in accord 
with the laws of the Church.  Under no circumstance may a priest or deacon or parish demand 
an explicit offering in order that the celebration of the sacrament takes place. As such, the 
following criteria are to be noted. 
 

2.2.11.1. On Sundays and Holy Days of Obligation, the pastor of a parish is 
responsible for offering a Mass for the people of his parish (pro populo).  If he has more than 
one parish community or additional missions, he may say one Mass for all.  If he does not offer 
the Mass on that day, he should do so at the earliest possible opportunity.  If he is unable to 
personally offer the Mass, he is to see that another priest does so. 
 

2.2.11.2. A priest may accept one stipend a day for Masses offered.  If he 
celebrates more than one Mass and there are stipended intentions for the other Masses, the 
stipend does not go to the priest.  He is to send the stipend to the Archbishop’s office for 
charitable use, or, upon written permission from the Archbishop, use the stipend for a particular 
charitable use (canon 951). 
 
 

2.2.11.3. A priest should accept no more intentions than he is able to fulfill within 
the course of the coming year (canon 953).  If he accepts an offering for an intention, he is 
obligated to fulfill that intention, even if the stipend is lost (canon 949).  Under certain 
conditions, such as the expressed desire of the donor, a parish may be permitted to accept 
intentions for longer than a one year period of celebration (canon 954). A priest should be aware 
of this possible limitation on his own ability to offer Masses accordingly. 
 

2.2.11.4. Any and all intentions that are not able to be satisfied in the course of the 
upcoming year are to be sent to the office of the Moderator of the Curia to be distributed among 
parishes in the Archdiocese and other places to insure a timely offering of the requested Masses 
(canon 956). 
 

2.2.11.5. If money is offered for the application of Masses without an indication of 
the number of Masses to be celebrated, the number is to be computed on the basis of the 
offering established in the place where the dweller resides, unless the intention of the donor is 
presumed legitimately to have been different (canon 950).  In the territory of the Archdiocese, 
the presumed amount to be applied to each Mass is $10.00 (canon 952). 
 

2.2.11.6. With written permission from the Archbishop, a pastor may be allowed to 
schedule twice a week to have a Mass celebrated with more than one intention.  The pastor must 
insure the following: the priest is to receive only one of the stipends for the Mass; all donors 
whose intention are offered at the Mass are informed ahead of time and agree to the multiple 
number of intentions; the stipends from the intentions that do not go to the priest are to be sent 
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to the Archbishop’s office or, with previous approval, to a predetermined charitable cause. 
 

2.2.11.7. Pastors are obliged to keep an accurate account of accepted intentions and 
records of their having been satisfied.  This is to be kept in a special book, which is in turn 
checked yearly by the bishop’s delegate (canon 958). 
 
 2.2.11.8.  All stole fees are presumed to go to the parish fund, unless designated 
otherwise (Canons 531, 551). This does not include Mass stipends, but only fees given for 
marriages, funerals, Baptisms, blessings, or any other fee extended for sacraments or blessings.  
Individuals may also give personal gifts to the cleric responsible for the service.   If the 
intention of the donor is unclear, the recipient may clarify if the gift is to the priest or to the 
parish, otherwise, the presumption is the stole fee is a gift that belongs to the parish. 
 
 2.2.11.9. At the occasion of Mothers’ Day, Fathers’ Day, and All Souls Day, 
the parish may collect names of the dead, and those to be prayed for, and remember them in 
the prayers of the faithful for a particular Sunday or a fixed period of time.  Offerings may 
be received at that time but may not be required.  The faithful must be aware, however, that 
the dead will be prayed for at the prayers of the faithful, and not as the particular intention at 
a set Mass.  If offerings are to be received, the faithful must be aware of the intended 
recipients (the priests) of these offerings. 
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2.2.12.  Extern Priests  
 
A priest from another diocese or from a religious community who wishes to minister in the 
Archdiocese for a period over one month will be allowed to do so only by the Archbishop and 
in agreement with the priest’s ordinary.  Subsequent to the appropriate background check and 
meeting the requirements of the Archdiocesan Code of Conduct, the Vicar for Clergy will give 
permission for an extern priest to live in a parish setting, if available.  If an extern priest wishes 
an assignment, he must receive that through the Priests' Personnel Board who will recommend 
an assignment for him, assuming the Archbishop has approved his acceptance into the 
Archdiocese.  
 
 
2.2.13.  Incardination 

 
A priest not incardinated into the Archdiocese may seek to be incardinated.  This incardination 
process typically takes five years to complete.  Normally a priest will receive two assignments 
during which he is evaluated as to his suitability in pastoral ministry in the Archdiocese. 
Embarking on a course of incardination in the Archdiocese does not guarantee that incardination 
in the Archdiocese is assured.  Incardination rests ultimately with the Archbishop. 
 
 
2.2.14.  Illness in the Priests’ Families 

 

Priests of the Archdiocese are asked to notify the Vicar for Clergy of any serious illness or death 
in their families in order that this may be made known to other priests and that these intentions 
be kept in the prayers of the faithful. 
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2.2.15.  Priests in Military Service 
 
The Archdiocese for the Military Services, U.S.A. began its independent canonical existence in 
1986, with the promulgation of the Apostolic Constitution, Spirituali militum curae.  In 
cooperation with other dioceses throughout this country, the Archdiocese is committed to assist 
in providing for the spiritual care of the military and their dependents. 
 
 2.2.15.1. The Archdiocese establishes the goal of providing up to 6% of its active 
Archdiocesan clergy for service to the Archdiocese for Military Services.  This includes up to 
4% of priests in reservist status, and up to 2% of priests in active duty in the Archdiocese for 
Military Services.   
 
 2.2.15.2. The Archdiocese will also permit seminarians to participate in the 
chaplaincy program of the Military Archdiocese for one summer experience.   This opportunity 
will allow seminarians to minister to armed forces personnel. 
 
 2.2.15.3. Each request to participate in any facet of the Archdiocese for the 
Military Services must be granted in writing by the Archbishop .  This endorsement of the 
Archbishop may be withdrawn at any time if the pastoral needs of the Archdiocese warrant it. 
 
 2.2.15.4. The priests of the Archdiocese will be informed when there is an 
availability of an open position for a chaplaincy in the Archdiocese for Military Services by the 
Vicar for Clergy. Any priest incardinated within the Archdiocese may apply for a position in the 
Military Archdiocese.  The Personnel Board will review his request and his qualifications for 
such a position.  A priest may not apply to be considered for service in any capacity in the 
Archdiocese for Military Services until he has completed at least five years of pastoral ministry 
with the Archdiocese. 
 
 2.2.15.5. A priest will normally be permitted to serve on active duty in the 
Archdiocese for Military Services for a period of six years.  After he has served a six-year 
assignment, the Personnel Board will evaluate his position.  Depending upon the pastoral needs 
of the Archdiocese, he may be asked to return to full time parish ministry within the 
Archdiocese.  He may also be asked to relinquish his assignment with the Military Archdiocese 
so that another interested priest may apply for a position.   
 
 2.2.15.6. The Archbishop reserves the right to make exceptions to this policy. 
 
 2.2.15.7. Since priests released for service in the Military Archdiocese are still 
incardinated in the Archdiocese, those who serve in active military service continue to 
participate in the priests' retirement plan of the Archdiocese.  For new assignments after January 
7, 2011, such priests must pay into the Archdiocese Priest Retirement Plan an amount to be 
determined by the Director of Human Resources and the Vicar for Clergy. 
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2.2.16  Retirement 
 
An incardinated priest typically stays active in parish ministry until they retire, which would 
normally occur after having achieved their 70th year. There are some exceptions, and these will 
have an effect on the pension plan payments the priest would receive.   
 

2.2.16.1. If a priest was ordained or incardinated into the Archdiocese before 
January 1, 1993, he has the option of requesting early retirement.  This request can be made 
when they attain age 65.  Priests ordained or incardinated after January 1, 1993 may request 
consideration for retirement when they attain age 70.  In  granting of an early retirement, the 
pension payment will be a percentage of the normally full payment granted at 70 years of age.  
Exact percentages and details for the pension plan may be obtained from the Director for 
Human Resources of the Office of FAP  or the Vicar for Clergy.   
 

2.2.16.2. A priest wishing to request early retirement must submit a letter of 
request to the Archbishop, stating the reasons and the time frame of his request.  The 
Archbishop will decide on a case-by-case basis the response to such requests.  In accord with 
canon law, a pastor must submit a letter of resignation, requesting retirement, to the Archbishop, 
upon reaching 75 years of age.  The Archbishop will consider each letter of resignation on its 
own merits.  Depending upon the health of the priest, his openness to continued service, and 
other factors, the Archbishop may ask a priest of 75 years or older to stay on in his assignment 
or to take a new assignment, instead of full retirement at that time. 
 
 
 
2.2.17.  Last Will and Testament 

 
Every priest is required to make a last will and testament.  Priests are asked to make this last 
will and testament in duplicate, keeping a copy for their own files and sending a sealed copy to 
the Vicar for Clergy.  It is recommended that a brother priest be appointed personal 
representative of the will.  Specifics regarding funeral and burial arrangements should be 
attached to the will. 
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2.2.18.  Employment and Pastoral Involvement of Laicized Clerics 
 
  A cleric dispensed from the obligations of the clerical state is bound to conditions set forth in 
the rescript issued by the Apostolic See.  A cleric who has left active ministry without 
dispensation from the clerical state, may not be considered for employment at a parish or an 
Ecclesiastical Organization without written permission from the Archbishop. 
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Part 3:  Consultative Organizations/Persons for Priests 
 
2.3.1.  Archdiocesan Priests’ Personnel Board 
 
 2.3.3.1. The Archdiocesan Priests’ Personnel Board (Personnel Board) is 
composed of the Auxiliary Bishop(s), the Vicars General, the Vicar for Clergy, the Deans of the 
Archdiocese.  
 
 2.3.1.2. The Personnel Board meets regularly, as determined by the Archbishop 
or the Vicar for Clergy, who may convoke and preside over meetings.  The Personnel Board 
assists the Archbishop according to the procedures devised by him.  
 
 2.3.1.3. A priest may contact any member of the Personnel Board regarding his 
own re-assignment.  A pastor may request the re-assignment of his parochial vicar(s).  Any 
priest may request particular or special assignments to the Vicar for Clergy in writing. 
 
 2.3.1.4. The deans shall maintain a dialogue with each priest in his deanery 
regarding his pastoral interests and aptitudes. 
 
 2.3.1.5. Ordinarily, a minimum of three weeks is allowed from the date of 
notification until the effective date of re-assignment.  Should a priest decline an assignment 
offered him by the Archbishop, he must submit his reasons to the Archbishop through his dean 
or the Vicar for Clergy which will then be given to the Archbishop for his consideration. 
 
 2.3.1.6. If there is a need for assignment outside the normal time line due to 
death, illness or other unexpected circumstances, the Vicar for Clergy will work in conjunction 
with the affected dean and the Archbishop to make recommendations. The Personnel Board will 
make a recommendation to the Archbishop, and after the Archbishop has approved the 
recommendation, the proposed replacement is informed by the Vicar for Clergy. 
 
 2.3.1.7.  Pastors are appointed for a six-year term that may be renewed.  In the 
fifth year of his term, the pastor may be asked to submit a self-evaluation to the Vicar for 
Clergy.  The Vicar for Clergy will then make his recommendation to the Archbishop.   
 
 2.3.1.8. When the Office of Pastor is vacant, the Archbishop may appoint a Parish 
Administrator.   The Parish Administrator is a priest or a deacon who is authorized to maintain 
the responsibilities of a pastor, but is to initiate no new programs or significant administrative or 
financial changes without the permission of the Archbishop.   
 
 2.3.1.9. A Parochial Vicar is normally assigned for a three-year term.  His 
responsibilities include those matters assigned by the pastor.   

Amended, Effective 2-23-13 
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2.3.2.  Priests' Retirement Committee  
 
The purpose of this body is to oversee and advise on activities relative to the retired and 
disabled priests of the Archdiocese. The members meet no more than quarterly or at  least twice 
per year  to assess such areas as the pension program for Archdiocesan priests, the need for 
retired priests' housing and care, and the future planning for Archdiocesan needs for its priests 
including pension benefit levels and other related items. The Committee is composed of at least 
four retired priests, a member from the AFC who is familiar with the Archdiocese of Denver 
Priests’ Pension Plan  and the Priests’  Retiree Medical and Life Insurance Fund, and  Special 
Needs Fund , a member from the presbyterate at large, a Vicar General, the Vicar for Clergy, 
the Director of Human Resources of the Office of FAP and the CFO for the Archdiocese. The 
Vicar for Clergy acts as Chairman  for the Committee. The members are appointed by the 
Archbishop.  
 
 
2.3.3.  Continuing Education for Priests Committee 
 
The goal of this Committee is to meet the continuing education needs of the priests in the 
Archdiocese. It strives to respond to the needs of pastoral ministry and the priests' personal and 
spiritual needs. A committee of priests serves as advisors to the program. The needs of priests 
are met through workshops, conferences and sabbatical programs. This Committee is also 
responsible for scheduling and coordinating retreats for the priests of the Archdiocese. The chair 
for the Continuing Education for Priests' Committee is the Vicar for Clergy who selects four to 
five other priests to advise him.  In accord with the statutes of the Presbyteral Council, the vice-
chair of the Presbyteral Council is an ex-officio member of this Committee. 
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2.3.4.  Deans (Vicars Forane) 
 
 2.3.4.1. Consistent with canon 555, a dean is “a close collaborator with the 
Bishop in the pastoral care of the faithful and attentive ‘elder brother’ towards the priests of the 
deanery, especially those who are ill or in difficult situations.  It falls to him to coordinate the 
common pastoral activity of the parishes, to see to it that priests are living lives in conformity 
with their state and that parochial discipline is duly observed, particularly with regard to the 
liturgy” (Congregation for Bishops, Apostolorum successors, number 218). 
 
Because deans closely share in ministry of the Archbishop, the Archbishop will strive to meet 
regularly with each of them. 
 
Deans are appointed by the Archbishop for a renewable term of five years according to a 
process determined by the Office of the Archbishop.  For a just cause, the Archbishop can freely 
remove a dean prior to the expiration of the term of appointment (canon 554 §3). 
 
In order to effectively promote the pastoral welfare of the People of God, a dean is to visit each 
parish within the deanery at least once a year. 
 
The Parish Visitation Report is to be completed by the pastor each year in collaboration with the 
Dean.  A copy of the report is to be kept on file in the Office of Chancellor, and each parish is 
also encouraged to keep a copy of the report in the parish files. 
 

2.3.4.2. During his visitation, the Dean is to review and evaluate the sacramental 
records maintained by the parish and to ensure that a copy of these records is sent to the 
Archdiocesan archives.  With the pastor or parish administrator, the Dean is to evaluate the 
financial, administrative or pastoral needs of the parish and to reflect upon other concerns, 
which may be brought to the attention of the Archbishop.  The Dean’s evaluation of the 
financial needs of the parish should always be preceded by a report or meeting from the Parish 
Finance Council, in the presence of the Pastor. 
 

2.3.4.3. The Dean is to convene meetings with the priests of his deanery, no less 
than quarterly, and preferably on a monthly basis.  At these meetings the Dean is to discuss the 
pastoral issue facing the deanery and modes of pastoral collaboration.   He is to share with the 
priests the Archbishop’s solicitude and any particular concerns that the Archbishop may have. 
Priests are encouraged to share their own concerns to the dean so that he may accurately apprise 
the Archbishop.  Furthermore, the deans should ensure that regular meetings contain periods of 
common prayer and fraternal fellowship.  The Dean is to report to the Archbishop when the 
deanery has assembled. 
 
 2.3.4.4. Apart from regularly scheduled meetings of all of the priests of the 
deanery, the dean is to maintain direct communication with each of the priests of his deanery, in 
order to best inform and advise the Archbishop in matters regarding health and well-being of 
priest personnel, potential for changes in assignment, needs in the deanery based upon growth, 
changing demographics, and the like, and items of concern or clarification. 

Amended, Effective 2-23-13 
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The Dean should take care that the priests of the deanery have the necessary spiritual and 
material support, and, whenever possible, opportunities for continuing education. 
 
In the event of a pastor’s death, the Dean should assist in coordination the funeral arrangements. 
 
Although the Dean has a particular concern for the ministry and life of priests, deacons are 
encouraged to present their pastoral concerns to their deans either directly or through their 
pastors. 
 
Should the Dean become aware of any disciplinary issues pertaining to the life or ministry of 
clergy in the deanery, he is responsible, according to this prudent judgment, to inform the 
Archbishop directly. 
 
 2.3.4.5. All clergy and parish personnel are to be familiar with the functions of 
the Dean and the annual Parish Visitation Report and are to cooperate with the Dean in fulfilling 
his responsibilities. 

Amended, Effective 2-23-13 
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Part 4:  Deacons 
 
By direction of the Archbishop, the particular law for the life and ministry of deacons is to be 
taken from Chapter 2 of the “National Directory for the Formation, Ministry and Life of 
Permanent Deacons in the United States.”  The following norms clarify and/or expand on the 
Directory norms. 
 
2.4.1.  Director of Deacon Personnel (Director for Deacons) 

 

The Archbishop appoints the Director for Deacons who is either a priest or deacon. The 
Director for Deacons reports to the Vicar for Clergy. 
 
 2.4.1.1. Associate Director – the Archbishop appoints an assistant director for the 
diaconate office based on the needs of the diaconate community.  The associate director(s) 
report(s) to the Director of Deacon Personnel. 
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2.4.2.  Faculties 
 
Deacons with a canonical assignment in the Archdiocese possess the following faculties: 
 

2.4.2.1. Within the confines of the canonical assignment approved for them by the 
Archbishop, they may conduct all functions as identified in the National Directory for the 
Formation, Ministry and Life of the Permanent Deacons in the United States, including, but not 
limited to: 
   
  a. Administer Baptism solemnly.  
 

b. Distribute Holy Communion at Mass and conduct the rite of Holy 
Communion outside of Mass. 

 
c. Celebrate the rite of Viaticum, distribute Holy Communion to the sick, 
and share in the pastoral obligation to care for the sick. 
 

  d. Impart Benediction of the Blessed Sacrament. 
 

e. Proclaim the Gospel of the Lord and read the Scriptures. 
 

f. Teach and preach. 
 
  g. Administer the sacramentals of the Church in prescribed form. 
 

h. Preside over religious worship, prayers and the Liturgy of the Word to 
the degree permitted by the ritual books.   

 
i. Officiate at funerals and burial rites.  

 
j. Officiate at and witness marriages.  

 
k. Sub-delegate to other priests and deacons, in individual instances, the 
faculty to assist at marriages within the boundaries of the parish to which the 
deacon is himself assigned (canons 111,137§3).  (The sub-delegation is to be 
given in writing and the fact of sub-delegation is to be noted in the marriage 
record. 

 
l. Perform an ecclesiastical funeral rite for an unbaptized child if the 
parents had intended to have the child baptized (canon 1183§2). 

 
m. Consume food or drink before the second or third assistance at the 
celebration of the Eucharist on the same day (canon 919). 
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2.4.3.  Assignments 

 
As the primary shepherd who seeks to promote the well being of all of the people of the 
Archdiocese, the Archbishop appoints deacons to diaconal ministry. 
 
 2.4.3.1. The deacon functions within the Archdiocese according to the terms of 
the assignment and faculties granted by the Archbishop.  

 2.4.3.2.  The assignment of a deacon to a specific ministry, the delineation of his 
duties and responsibilities and the designation of his immediate pastor or pastoral supervisor 
will be clearly stated in a decree of appointment signed by the Archbishop.  The Director for 
Deacons, the pastor and the deacon collaborate in the preparation of this decree. 

 2.4.3.3.  The decree of appointment will consist of Part A and Part B.  Part A is a 
letter which grants provisional assignment of the deacon to a parish ministry by the Archbishop. 
 Part B, which completes the decree of appointment, contains the delineation of the deacon’s 
duties and responsibilities as referred to in paragraph 2.4.3.2. above.  Part B is to be completed 
within six weeks from the effective date of Part A. 

 2.4.3.4.  Deacon assignments will normally be for 36 months, but can be up to a 
42-month period. There is no limit to the number of ministries a deacon may have in a parish.  
However, due consideration is to be given to a deacon’s employment schedule and family 
activities. 

 2.4.3.5. A newly ordained deacon will receive a three-year temporary 
appointment, during which time his ministry will be supervised by his pastor in coordination 
with the Director of Deacons.  In addition, he will also be supervised by the Director for 
Deacons.  Part of his supervised ministry may include continuing formation and mentoring of 
Deacon Candidates and Applicants in the formation process. 

 2.4.3.6. In his ministry, the deacon is accountable to the pastor or other supervisor 
(and to the Archbishop, the Vicar for Clergy and the Director for Deacons). 

 2.4.3.7. A deacon requesting a change of assignment will send a letter to the 
Director for Deacons six months prior to expiration of his current assignment.  The Director will 
then schedule a meeting for the deacon to meet with the Diaconate Personnel Board. 

 2.4.3.8. A pastor requesting the assignment of a deacon or the transfer of a deacon 
is to send a letter to the Director for Deacons.  This request will be reviewed by the Diaconate 
Personnel Board. 

 2.4.3.9. The Director for Deacons, having met with the members of the Diaconate 
Personnel Board, will submit to the Archbishop the recommendation(s) of the Board for 
diaconal assignment. 

 2.4.3.10. The Archbishop alone can remove a deacon from an assignment.  
Assignments or changes in assignments become effective only upon receipt of the decree of 
appointment from the Archbishop.   
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2.4.4.  Continuing Deacon Formation Requirements 

 
Deacons are required to complete continuing education each calendar year.  The particular 
norms determining sufficiency of Continuing Deacon Formation are issued by the Archbishop 
in cooperation with the Director of Deacon Personnel and the Deacon Council.  Hours for 
Continuing Deacon Formation are calculated on the basis of contact hours. 
 

2.4.4.1. Each deacon in active ministry, regardless of age, is to complete 30 hours 
of continuing formation annually. 

 
2.4.4.2.  As a minimum, hours are to be reported at the end of each assignment 

year which corresponds to the beginning of his appointment.   
 

2.4.4.3.  Hours can be reported on a Diaconal web page.  Regional Coordinators 
will gather the hours from the deacons at prescribed times during the year. 

 
2.4.4.4.  Each region meets four times a year and will provide three hours of 

continuing formation per session.  Each deacon is required to attend at least three of these 
sessions during the course of a year.   

 
a. Deacons are also required to attend a session which includes a 
presentation by the Archbishop. 

 
2.4.4.5.  Guidelines on how to obtain additional credits can be found in the 

January 2008 Continuing Diaconal Formation booklet from the Archdiocese.   
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2.4.5.  Obligations and Rights

 
2.4.5.1. The deacon is required to satisfy the continuing education requirements 

as defined in the diaconate continuing formation policies to receive an assignment within the 
Archdiocese,.  Failure to meet these requirements will result in the diaconal assignment not 
being renewed.   Should the deacon be delinquent in his deacon’s continuing education hours, 
the pastor will be informed as promptly as possible of this anomaly, usually six months prior to 
an  assignment. 
 
 2.4.5.2. The deacon is to annually review his duties and responsibilities as defined 
in the decree of appointment with his pastor or supervisor. 

 
 2.4.5.3. The deacon is required to make an annual retreat.  The parish to which 
the deacon is assigned provides reimbursement for his annual retreat. 
 
 2.4.5.4. The parish of assignment is to make available at least $300.00 annually 
for continuing education expenses of the deacon subject to 2.4.5.6. below.  
 
 2.4.5.5. A deacon shall be reimbursed for all authorized expenses he incurs for 
the benefit of the parish or institution he serves.  This shall include, but not be limited to: travel, 
meals, required materials, telephone, postage, and meeting fees.  Parishes are expected to 
provide necessary liturgical vestments and related items required by the deacon for diaconal 
ministry (Ref: Chapter 10 – Parish Business Practices within the Territory of the Archdiocese).  
 
 2.4.5.6. Every expense incurred by a deacon for which he expects reimbursement 
shall be approved by the pastor or his designee in advance of the expense. 
 
 2.4.5.7. A deacon is obliged to pray for the Universal Church and must include in 
his daily prayer those parts of the Liturgy of the Hours known as Morning and Evening Prayer. 
Whenever possible, he should lead these prayers within the community in which he has been 
assigned to minister.   
  



Chapter 2                     July 1, 2015 

 

2.4.6.  Diaconate Meetings 

 
A diaconate region is a small group of deacons and wives which meets on a regular basis for the 
purpose of sharing prayer, acquiring continuing education, building spiritual fraternity, 
exchanging positive dialogue on  relevant issues and  receiving updates and information from 
the Archdiocesan offices. Deacons are assigned to a specific region. 
 
 2.4.6.1. Deacons and their wives are encouraged to attend the meetings of their 
region.  The deacon shall be required to attend at least three regional meetings a year.  
    
 
2.4.7.  Employment of Deacons, Deacon Candidates and Applicants 
 

Within the Archdiocese and the parishes within her territory, there are occasions where it may 
be desirable to employ an ordained deacon, or a man in formation to become a deacon, to 
function within the parish organization.  In particular, deacons should take precedence for 
positions normally filled by a priest, but where a priest is not available, such as the pastoral 
assistant position to a parish.   
 

2.4.7.1 Pastors of Parishes and Directors of the various Offices of the 
Archdiocese, as well as the Ecclesiastical Organizations who desire to offer employment to a 
deacon, or to a man in formation to be a deacon, should consult with the Director of Deacon 
Personnel prior to making an offer of employment.   

 
2.4.7.2 No offer of employment should be made to a deacon who is not 

incardinated in the Archdiocese until the Diaconate Office has determined that he is a deacon in 
good standing and can be granted faculties. 

 
2.4.7.3 Deacons employed by a parish will, as a matter of policy, normally have 

their diaconal appointment at the same parish.  To avoid conflict with the appointment process, 
Deacons, Candidates or Applicants desiring to seek employment in a parish should consult with 
the Director of Deacon Personnel before applying for a position. 
 
 
2.4.8. Diaconal Ministry Assignments 

 
2.4.8.1 Employment will not affect the diaconal ministry assignment 

requirements defined in paragraph 2.4.3.4.  
 
2.4.8.2 In the case of a parish assignment, the deacon’s roles and responsibilities 

for the diaconal ministry will be defined in a decree that is issued by the Archbishop.  The 
decree will note that the roles and responsibilities could be impacted by the deacon’s 
employment. 
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2.4.9.  Salary and Benefits 

 
The deacon is not compensated for exercising his ministry, except in those cases described in 
canon 281§3.  In such cases, the primary basis for negotiation between the contracting parties 
should be the salary and benefits package necessary to maintain the reasonable support of a 
deacon and of his family. 

 
2.4.9.1. A deacon who is qualified for employment, such as youth minister, may 

apply for and hold such a position in accordance with this policy. 
 
2.4.9.2. The pastor and/or his designee will determine the salary for the position 

recognizing that remuneration should be commensurate with the salaries and benefits provided 
to the lay men and women on staff for that particular occupation.  Exempt or non-exempt status 
is determined in accord with Chapter 10 – Parish Business Practices within the Territory of the 
Archdiocese, Employment and Personnel Matters and Exhibit VI, Personnel and Related 
Employee Files Schedule. 
 

2.4.9.3. The pastor will determine a deacon’s job description, the work week and 
the exempt or non-exempt status. 
 

2.4.9.4. Other employment benefits will be consistent with the norms of the 
particular employer (e.g., a parish or Ecclesiastical Organization) within the territory of the 
Archdiocese. 
 

2.4.9.5. Separation and Termination of Employment – As part of the employment 
arrangement, both the pastor or his designee and the deacon, candidate, or applicant should 
consult with the Vicar for Clergy and the Director of Deacon Personnel prior to taking any 
actions which would lead to separation and/or termination of employment.   
 
 2.4.9.6. The separation/termination of a deacon’s employment will be treated on a 
case-by-case basis with that deacon’s immediate supervisor (e.g., the pastor) in conjunction with 
both the Office of the Diaconate and the Office of the Vicar for Clergy. 
 
 
2.4.10.  Stole Fees 
 
A deacon is governed by the same policy that applies to priests in the Archdiocese.  All stole 
fees go to the parish fund.  This includes stole fees given for marriages, funerals, Baptisms, 
blessings and any other stole fee extended for sacraments or blessings, unless specifically stated 
otherwise by the giver (Ref: Mass and Stole Fees, 2.2.11.). 
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2.4.11.  Deacon Sabbatical 
 
A deacon incardinated in the Archdiocese may request a sabbatical from ministerial 
responsibilities for reasons of health, education, personal or family obligations.  Depending on 
the circumstances of the request, a sabbatical with or without faculties can be granted. After 
reviewing the request, the Diaconate Personnel Board will make a recommendation to the 
Archbishop.    A sabbatical is not granted to a deacon who moves to another diocese when he 
intends to continue his diaconal ministry.  
 
 2.4.11.1. A sabbatical may be granted to a deacon when a formal request is made 
in writing to the Director for Deacons.  Upon the receipt of such a request, the Director will 
schedule a meeting between the deacon and the Diaconate Personnel Board.  A sabbatical will 
be considered for a period of time designated by the Director for Deacons and the Diaconate 
Personnel Board based upon the particular need.  Members of the Board will then submit a 
recommendation to the Archbishop who will make the final decision. 
 
 2.4.11.2.  Sabbaticals are to be reviewed annually. 
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2.4.12.  Title, Liturgical Vesture and Clerical Attire 
 
 2.4.12.1. The authorized title for a deacon is Deacon which precedes the name 

(e.g., Deacon Paul Smith).    
 

2.4.12.2. For liturgical dress, the dalmatic, worn over the alb and stole, is the 
liturgical vestment proper to the deacon.  

 
2.4.12.3. In other ministerial or pastoral situations, the deacon should 
communicate his presence as an ordained minister through clerical attire.  In these 
situations, the deacon is to wear the proper clerical attire.  Clerical attire consists of a 
black shirt, Roman collar and the prescribed diaconal cross worn around his neck.  
Situations where clerical garb is appropriate include, but are not limited to, parish and 
archdiocesan activities.  Examples of such activities include, but are not limited to, 
Catechetical situations; visitations in hospitals, prisons/jails, hospices, and nursing 
homes. 

 
2.4.12.4. When ministering outside the Archdiocese, deacons should consult with 
the local ordinary of where they minister concerning the appropriate attire for diaconal 
ministry. 
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2.4.13.  Incardination  

 
A deacon who is not incardinated into the Archdiocese (extern deacon) may request the process 
of incardination by following the incardination/excardination protocol.  
 
 2.4.13.1. An extern deacon’s request for diaconal assignment and faculties will be 
considered after a recommendation from his ordinary and receipt of the necessary 
documentation.  A background check, meeting the criteria for the Archdiocesan Code of  
Conduct, and completion of Archdiocesan documentation will support the recommendation.  
The Deacon Personnel Board will review the deacon’s request prior to making its formal 
recommendation to the Archbishop. 
   
 2.4.13.2  Upon the recommendation of the Personnel Board and approval of the 
Archbishop, an extern deacon will receive a three-year supervised assignment that will be 
coordinated by the Director for Deacons.  At the end of the three-year assignment, the extern 
deacon can request incardination.  The extern deacon will remain in a supervised temporary 
assignment until he is granted incardination. 
 
 2.4.13.3. Deacons are bound by a special obligation to show reverence and 
obedience to the Supreme Pontiff and to their own ordinary (canon 273).  A deacon receives his 
diaconal assignment and faculties from the Archbishop to whom he is accountable.  If a deacon 
incardinated in the Archdiocese moves to another diocese, he is still accountable to the 
Archbishop until he is excardinated.   
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2.4.14.  Retirement 
 
The term “retirement,” when applied to a deacon, refers to the cessation of formal, assigned 
ministry.  
 
 2.4.14.1. A deacon may request retirement status from the Archbishop for reasons 
of age, health, or long-term inhibiting family responsibilities. The request for retirement does 
not assure retirement status. 
 
 a.  If, because of health or long-term inhibiting family 

responsibilities, it is discerned that the deacon is unable to perform his diaconal 
duties, the Archbishop may direct the deacon to serve in a retired status. 

 
 b. The deacon should address his letter of request for retirement to the 

Archbishop and also submit a copy to the Director for Deacons.  This request 
should be made three months prior to reaching his 75th birthday. 

 
c. The retirement letter should be accompanied by a funeral planning sheet. 

 
 2.4.14.2. If the reason for seeking retirement involves an issue other than age, the 

deacon should discuss the matter with the Director for Deacons, prior to issuing the 
letter. 

 
 2.4.14.3. All decisions regarding retirement of deacons are made by the 

Archbishop. 
 
 2.4.14.4.  The retired deacon is encouraged to remain active in ministry as far as 
circumstances permit.  He will continue to possess the faculties of the Archdiocese unless they 
are explicitly revoked.  The pastor of the parish in which the retired deacon serves will grant 
needed special delegations for each instance of sacramental ministry (e.g., weddings). 
 
 2.4.14.5. The retired deacon will be invited to remain active in his regional 
programs, be invited to attend any and all educational and liturgical programs, and be asked to 
make his annual retreat with his brother deacons.  If the retired deacon continues to serve a 
particular parish, the pastor will be asked to meet the expenses as outlined in section 2.4.2. 
Otherwise, if the cost of this retreat would present a burden to the retired deacon, he should 
contact the Director for Deacons for assistance prior to his retreat. 
 
 2.4.14.6. The retired deacon is excused from his continuing education 
requirements. 
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2.4.15.  Substance Abuse  
 
The Archdiocese, in accordance with the counsel of professional authorities, recognizes 
alcoholism and other substance dependencies as treatable illnesses, which in justice and charity 
demand our enlightened concern. 
 
 2.4.15.1. A deacon may not perform his ministry under the influence of alcohol or 
substance abuse. 
 
 2.4.15.2. The Archdiocese will assist the deacon in seeking treatment for alcohol 
and substance abuse. 
 
 2.4.15.3. Present or future assignment(s) will not be affected upon satisfactory 
completion of treatment as long as the assignment would not jeopardize maintenance of 
beneficial results or place the parish at risk.  If treatment is refused or the problem is aggravated, 
further therapy or some other appropriate action will be considered as a condition for continued 
ministry.  
 
 2.4.15.4. Should time away from one's assignment be needed to facilitate 
treatment, the Archdiocese will assist in coverage and financial arrangements. 
 
 2.4.15.5. Proper treatment will depend on such factors as duration of onset, degree 
of impairment, physical and psychological complications, and social and vocational 
complications. Effective treatment may take place in three ways: 
 

a. Care which consists of detoxification and, if needed, physical 
stabilization and continued counseling sessions, group sessions, e.g. AA 
meetings.  

 
 b. Inpatient rehabilitation, probably for a longer period of time, wherein the 

patient is helped to embrace a new value system and lifestyle enabling him to 
live peacefully and productively without chemicals. 

 
c. A diagnostic work-up either on an outpatient or inpatient basis.       

 
2.4.15.6. The Vicar for Clergy maintains current lists of persons, programs and 

resources to aid persons who have an addiction. These resources shall be made available to 
those who have identified an addiction in their lives and who seek help with addiction. 
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Part 5: Consultative Organizations for Deacons 
 
2.5.1.  Diaconate Personnel Board 
 
The Diaconate Personnel Board is composed of six Deacons and the Director for Deacons.  
Members are appointed by the Archbishop and serve a term of three years, not to exceed two 
terms consecutively without the approval of the Director of Deacon Personnel.  The Chairman 
of the Personnel Board is the Director for Deacons. 

 2.5.1.1. The Personnel Board is responsible to the Archbishop.  The Personnel 
Board is consultative, with its principal function being the recommendation of deacons’ 
personnel appointments to the Archbishop. 

 2.5.1.2. The Archbishop is free to make appointments without consulting the 
Personnel Board and deacons may approach the Archbishop personally regarding assignments. 

 2.5.1.3. All members of the Personnel Board are bound to the strictest 
confidentiality regarding matters discussed during board meetings.  This confidentiality prevails 
after a deacon leaves the Personnel Board. 

 2.5.1.4. Members are accountable to the Archbishop regarding confidentiality.  If 
it is certain that a member of the Personnel Board is breaching confidentiality, the Archbishop 
and/or the Director for Deacons may ask him to resign his position. 

 2.5.1.5  It is the function of the Personnel Board to study the needs of a parish and 
the deacon.  This may be done by meeting personally with the pastor, the deacon and/or his 
wife. 

 2.5.1.6.            The Personnel Board meets monthly to address deacon  assignment issues 
and the diaconal ministry needs of the Archdiocese 

 2.5.1.7.            Pastors’ requests for deacons are discussed at each Personnel Board 
meeting.  

  2.5.1.8.           Deacon assignments are scheduled to end on either the first of June or the 
first of December.   The Personnel Board begins meeting in January to consider those 
assignments that are due the first of June.  During the period of January through May, the 
Coordinator for Continuing Education submits continuing education reports to the Personnel 
Board.  When the Personnel Board has received a report that the deacon has completed his 
required hours of continuing education, the Personnel Board will make a recommendation to the 
Archbishop.  The same process is followed for deacons whose assignments expire the first of 
December. Recommendations for this group are made to the Archbishop after the November 
meeting. 

 2.5.1.9.  In making a recommendation for assignment, the Personnel Board first 
considers the needs of the Archdiocese, then the deacon’s personal preference.     

 2.5.1.10.        The Director for Deacons meets with the Vicar for Clergy to discuss 
Diaconate Personnel Board recommendations and priest personnel assignments to assure that 
recommended deacon assignments are made in the best interests of the Church. 
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2.5.2  Diaconate Council 

 

The Diaconate Council exists to provide a source of guidance and support to deacons and their 
families in their mission of service to God and His Church.  The chairman of the Council is the 
Associate Director For Deacons.  Members of the Diaconate Council are deacons who are 
appointed as Regional Coordinators by the Archbishop.  The Archbishop is the President of the 
Council. A wives’ representative may be appointed for each region.  One region coordinator’s 
wife is elected from among the council wives to represent all council wives, as available. 
 

2.5.2.1.  Regional Deacon Coordinators (RDC) will be assigned a particular region 
within the Archdiocese and will represent the deacons from their particular region.  An 
Associate Deacon Coordinator will be assigned to each region to assist and supplement the 
RDC in his obligations as a Council Member.   

 
2.5.2.2. Diaconal Committees are assigned to the regions of the Archdiocese and 

will be created to develop activities and perform organized functions.  The Diaconal 
Committees will collect and report information from the Committees to the Diaconate Council 
chairman and the Director of Deacon Personnel.  Examples of Committees that might be 
established are migrant ministry, retirement ministry, life issues ministry, evangelization and 
publication ministry. 

 
2.5.2.2.1. Committee leaders may be asked to participate with the Diaconate 

Council by the Director of Deacon Personnel.  This position would be as a non-voting member. 
 

2.5.2.3.  Deacon wives’ representatives may be asked to assist the Diaconate 
Council with issues and concerns unique to the wives’ role in marriage to a Deacon.  Wives’ 
representatives are included in a consulting role and are not voting members of the Diaconate 
Council. 
 

 

2.5.3.  Continuing Formation Committee 

 

A program for continuing education and formation is provided annually for the entire diaconal 
community.  The preparation, implementation, and evaluation of this program are coordinated 
by the Director for Deacons. 
 
 2.5.3.1. A continuing formation coordinator appointed by the Director for 
Deacons records the continuing formation hours for each deacon and reports them to the 
Personnel Board annually. 


